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`           International Center
Short-Term Study Abroad Program Proposal
Sarah Reuter and R.J. McGivney are committed to working with faculty to develop programs that are
safe, sustainable and aligned with the University’s mission. Please contact Sarah Reuter at reuter@hartford.edu 
or x5101 if you would like help in developing your Program Proposal.
1) Faculty Director   ______________________________________________________________________


Telephone: ____________
E-Mail:_____________________
UH Address: _______________________ 

Sponsoring Department: ___________________________________________________________________
Dept. Chair: _________________________
College Dean: __________________________________

   


If more than one faculty is proposing the program, please include that information here:

2) Faculty Director    _______________________________________________________________________


Telephone: ____________
E-Mail:_____________________
UH Address: _______________________ 

Sponsoring Department: ___________________________________________________________________

Dept. Chair: _________________________
College Dean: __________________________________

   

Title of the Program: ______________________________________________________________________
Program Location(s):______________________________________________________________________
Duration (in days): ______________________
Dates (approximate): from________
to _________

Description of the Program: 
Description of Program Learning Objective: What are the desired learning outcomes of the program? What kind of work will students need to do before departure and upon return?

Faculty Information: Discuss the faculty member’s experience in the proposed location (s) as well as their expertise on the subject matter of the course (s).

Academic Program: What is the academic focus of the program? How will academic content be taught? Will a new course need to be developed or can an existing course be used? If a new course needs to be developed, how do you plan to develop it?
Please list all University of Hartford courses offered as part of the program. 
A syllabus for each course will be required at the time of Program Contract
Course Title/Course Number/ Number of Credits/ Instructor 

1. ____________________________________________________________________________

2. ____________________________________________________________________________

3. ____________________________________________________________________________

4. ____________________________________________________________________________

5. ____________________________________________________________________________

6. ____________________________________________________________________________

What graduation requirements, if any, are the course(s) designed to meet? (i.e. general education, AUC,

Honors, major/minor requirements)

Course #1: ______________________________________________________________________

Course #2: ______________________________________________________________________

Course #3: ______________________________________________________________________

Course #4: ______________________________________________________________________

Course #5: ______________________________________________________________________

Course #6: ______________________________________________________________________

If there is subject matter to be covered beyond the faculty member’s expertise, how do you plan to deliver that subject matter? Will you require guest lectures, if so in what area (s)?

Student Enrollment:

What is the target number of students you hope to recruit? __________________________________________

From which departments will students be recruited?  _______________________________________________

How many credits will students earn? Minimum: __________ Maximum: __________

Pre-Requisites and Language Requirements:

What cumulative GPA will be required for participation in the program? ____________

Do students have to be certain majors to be eligible for the program?

Yes______ No ________ If yes, which major(s) _______________________________________________________

Will students be required to have completed certain courses before they are eligible for the program? Yes______ No ________ If yes, which courses(s) _______________________________________________________
Is the program more appropriate for students during a particular time in their academic career?

Yes______ No ________ If yes, when________________________

Will there be a language prerequisite for any of the courses? 
Yes ______No ________ If yes, describe: _____________________
__________________________________________________________________________________________
Utilizing the Location: Describe how the program site(s) will be used to complement course content and learning objectives. What is the rationale behind offering the program in this location instead of on-campus or at another location?
What relevant academic, professional, and/or cultural site visits, tours, lectures or interviews are you planning?

1. ____________________________________________________________________________

2. ____________________________________________________________________________

3. ____________________________________________________________________________

4. ____________________________________________________________________________
__________________________________________________________________________________________
Intercultural Learning Opportunities: How do you plan to incorporate opportunities for cross-cultural learning and language acquisition? Will students have the opportunity to interact with the local community, through the classroom, company visits, guest lectures, etc?

Housing: Please describe where the students and faculty member (s) will stay during the program? 

It is highly encouraged that faculty members stay in the housing with the students, if the faculty member (s) will not be staying with the students, please explain why.
Safety Issues & Risk Management:

Do you believe that the site raises any additional security risks? ______ Yes ______ No

Describe:

Do you believe that the site raises any additional health risks? ______ Yes ______ No

Describe:

If you answered yes to either of the questions above, please comment on what precautions you will take to mitigate risk:

Marketing Plan: How do you plan to recruit students? Will faculty member (s) be on campus the semesters leading up to the program to deliver a successful recruiting plan?

Orientation: How will students be prepared for the program, both pre-departure on campus and post-arrival at the program location?

Course Evaluation: Describe how you plan to evaluate the success of the program:

Program Sustainability: Past programs that have been the most successful are those that have run multiple times. Do you anticipate offering this program again in the future? If so, how frequently do you suggest the program be offered? 
In order for the development of this program to continue, the completed Program Proposal must be submitted to Sarah Reuter, GSU 327 by the following dates:

Winter programs:


Proposal no later than February 15th of the preceding year

Spring Break & Summer programs:
Proposal no later than July 1st of the preceding year
1) Faculty Signature:  __________________________________  Date: _________________

Signature of Chair: __________________________________     Date: _________________

Signature of Dean: __________________________________      Date: _________________

1) Faculty Signature:  __________________________________  Date: _________________

Signature of Chair: __________________________________     Date: _________________

Signature of Dean: __________________________________      Date: _________________

Office Use Only

Program Proposal is Approved: __________________
Not Approved: _________________________

If not approved, the following changes are recommended for your Program Proposal:

____________________________________________________________________________________________________________________________________________________________________________________

__________________________________________________________________________________________
Signature:  __________________________________
Date: _________________
                    Chuck Colarulli, Associate Provost & Dean of Undergraduate Program

Signature:  __________________________________
Date: _________________
                    Sarah Reuter, Director of International Studies
Signature:  __________________________________
Date: _________________
                             R.J. McGivney, Dean of University Programs[image: image2.jpg]Wiy
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