Introductory Letter to Parents: Seventh Grade Focus Group

Dear Parents:

I am a doctoral student at the University of Hartford in West Hartford, CT and am involved in an important research study designed to describe student and teacher reports of the caring classroom leadership practices that teachers use in their classrooms.  I am most interested in the practices caring leaders use to: (a) set clear standards, (b) expect the best, (c) pay attention, (d) set the example, (e) personalize recognition, (f) tell the story, and (g) celebrate together (Kouzes & Posner, 2003).  I would like to interview a focus group of seven seventh graders and interview five seventh grade teachers.  I am sending this letter to 100 randomly chosen seventh grade students and their parents, and will randomly select ten students and two alternates from the returned responses.

It is with enthusiasm and interest that I look forward to meeting the seventh grade students at NAME Middle School and conducting my research.  Your principal, Dr. NAME and assistant principal, Mr. NAME have shared with me the qualities of the students and staff.  In fact, there are many similarities between NAME and NAME Middle School in NAME where I have taught seventh and eighth grade English for sixteen years.  Dr. NAME, who has recently completed her doctoral studies, encouraged me to conduct my research at NAME.  She understands the importance of having a reliable and responsible group of students to share their expertise and experiences.

I would like to interview seventh graders from NAME and invite your child to participate.  The focus group interview will last approximately 60 minutes and will be take place during a study hall (corrective block) and lunch period.  It will be held in the conference room near the office and pizza and drinks will be provided by the school.  Restroom breaks will be allowed as necessary.  Enclosed please find several forms that you should complete and return, if you choose to allow your child to participate.  Please return the contact and consent forms enclosed in the stamped self-addressed envelope provided.  Please return your completed forms by DATE.

Please consider allowing your child to participate in this thought provoking study, as students’ perspectives about the caring classroom leadership practices teachers use in the middle school are important.  Their thoughts will provide useful information to higher education faculty and other educational leaders who are preparing individuals for teaching careers and for those who provide staff development programs in public schools.

I look forward to receiving the aforementioned forms and having this opportunity to speak with your child about his or her classroom experience in the middle school.  If you have any questions, please contact me by phone at NUMBER or by email at EMAIL.  You may also contact my research advisor.

Sincerely,

NAME

ADDRESS

