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                                                       Curriculum Change Form           http://uhaweb.hartford.edu/facsenate/
	Type of Change (Check all that apply. Asterisked changes require completion of the second page and inclusion of a syllabus)


 FORMCHECKBOX 
 New Course for Permanent Approval* (NCPA) 
 FORMCHECKBOX 
 Course Description Change* (Attach old description) (CDC)
 FORMCHECKBOX 
 Special Topics to Permanent Course*(STPC)
 FORMCHECKBOX 
 Course Prerequisite Change (Attach old prerequisites) (CPC)
 FORMCHECKBOX 
 Course Deletion (CD)
 FORMCHECKBOX 
 Course Title Change (CTC)
 FORMCHECKBOX 
 Course Credit Change* (CCC)
 FORMCHECKBOX 
 Add a Course Cross-Listing (ACCL)
 FORMCHECKBOX 
 Course Number or Code Change (CNCC)
 FORMCHECKBOX 
 Delete a Course Cross-Listing (DCCL)
 FORMCHECKBOX 
 Course Level Change* (CLC)
 FORMCHECKBOX 
 Special Topics Category Creation* (STCC)
 FORMCHECKBOX 
 Other:      
 FORMCHECKBOX 
 Special Topics Course Offering* (For a given term) 



     (Special Topics Course Offering does not require FacSen Review)
	Course Information


	Course Code:                                        
	Course Number:      
	Effective Term:      

	

	Course Title for BANNER (30 characters max, including spaces)       

	

	School:    
	Dept:     
	Credit Hrs:   

	

	Probable Instructor(s):      

	

	Course is part of what 
program(s):                             
	Course(s) Being 
Replaced:     

	

	Co/Prerequisite(s):       
	Lab Fee?  FORMCHECKBOX 

	If Yes, Amt:     

	

	Grading :    FORMCHECKBOX 
 Letter Grade Only
	  FORMCHECKBOX 
 Letter Grade With P/NP Option
	  FORMCHECKBOX 
 P/NP Only


	Overlap/Impact (Attach memos with explanations and approval of appropriate administrators, e.g., chairs, directors, etc.)


	     


	Justification for Change (Required for all changes)

	     


	Course Description (This should be exactly as it will appear in the University Bulletin include: Course code, number, title, [credits], description, prerequisites, and Laboratory Fee [if required])

	     


 Contact Person (Name/ Phone/ E-mail of person to contact if questions arise about this request)
	     


	Approval Signatures
	Date
	Approval Signatures
	Date

	Dept Chair(s)
	
	
	Fac Sen Secretary
	
	

	School Curr Comm
	
	
	SCAA
	
	

	School Dean
	
	
	Provost
	
	

	Registrar Log-in 
	
	
	
	
	


Further Course Information (needed if Type of Change is asterisked)
	How Many Times Previously Offered Special Topics Course?      
	And Enrollment(s) Was (Were):      


	

	How Frequently Will The Course 
Be Offered?      
	Projected Enrollment:     per         (Semester or Year)

	

	Need for Special Rooms, Equipment, AV and/or Library Materials 
(Attach separate sheet, if needed):      

	

	The Course Be Will Be Taught By:    FORMCHECKBOX 
 Full-time    or     FORMCHECKBOX 
 Adjunct Faculty


	Where Does The Course Fit Into The Curriculum?

	     


	Course Objectives & Teaching Format (A student should understand the course content and modes of presentation)

	     


	Writing Requirements, Projects, Recitals, etc. Expected of Students (Give details, including grading percentages):

	     


	Please attach a brief One-Page Syllabus or Outline Of The Course including titles of texts or other required reading, meeting times  

(if unusual), a detailed explanation of student evaluation and grading, etc.                                                       Revised Jan. 2008


TAB to move through the form.








