University of Hartford

2006-2007 Kampus Activities Team Application
Names: _________________________ Social Security: __________________________

Local Address: ________________________________________________________

Local Phone: __________________ Major: _________________________________

Class Year: ___________________ Semester/Year you plan to graduate: _________

Grade Point Average: ___________ Previous General Board Member: Y or N (circle)

Cell phone: _________________________________________

Student ID number: __________________________________
Please rank the positions you desire (1 being the most desirable)


_____ General Manager


_____Executive Vice President/What’s up on Wednesday

_____Concerts


_____Comedy/Lecture


_____Special Events


_____Java City/Hawks Nest Programmer

_____Publicity

Please answer the following questions on a separate sheet of paper.

1. Are you or have you been involved in any other activities or leadership positions? If yes, please describe them.

2. Describe what skills and quantities you possess that will make you a great board member?

3. What would you hope to gain from your experience in Kampus Activities Team?

4. What is your definition of teamwork?

By signing below you are certifying that all information that you are submitting as part of this application is true.   

Printed Name:
____________________________________
Signature: 
____________________________________

Date: 

____________________________________

* All Applicants must submit current resume with application.

Kampus Activities Team E-Board

Position Descriptions

All executive board positions are required to:

· All executive board meetings which will be determined each semester for time and day

· All general board meetings which will be held on Thursdays at 12:45 pm

· Posting flyers for all executive board members events weekly
· Checking the website to ensure all event information is correct

· Cleaning up after oneself in office areas

· Maintaining and cleaning the office spaces when need be

· Turning in all keys at the end of the term

· Providing general board members a chance to be involved in event planning, execution and decision making

General Manager
· Chair all Kampus Activities Team meetings and act as the official spokesperson and representative of Kampus Activities Team at all venues, including National Association for Campus Activities

· Oversee the Executive Board members and their duties

· Advise and coordinate all areas of Kampus Activities Team and offer assistance to the committees.  Assist the executive board in identifying programs that meet the needs of the student population

· Develop and facilitate communication with other campus organization, other colleges and universities

· Monitor and maintain the budget for Kampus Activities Team

· Conduct ongoing evaluation of all Kampus Activities Team events to utilize and measure the students needs

· Lead a goal setting session with the executive board so as to meet the purpose of Kampus Activities Team

· Oversee the Spring Fling Planning Committee.  Assign roles and responsibilities 

· Prepare agenda’s for weekly meetings

· Advertise any and all upcoming events

Executive Vice President

· Responsible for assuming the role of General Manager in the absence of the GM
· Responsible for programming bi-weekly events in Gengras Student Union during the day
· Provide diverse programming 
· Keep calendars up to date of events with the website and posted calendars
· Keep work-study students up to date on events to be posted in Unotes, What’s up at Uha, on the university main calendar and Hawk Talk.
· Help advertise any and all upcoming events
Concerts

· Provide the University of Hartford campus with a wide variety of high quality major and club concerts

· Maintain contact with the music industry by reading weekly and monthly publications, including but not limited to Pollstar, Billboard etc.

· Program at least one major concert for the University of Hartford

· Program at least one minor concert for the University of Hartford

· Responsible for the planning and operation of spring fling major concert stage, hospitality, programming, event crew and other various tasks

· Advertise any and all upcoming events

Comedy/Lecture
· Provide lecture programs that cover such areas as multi cultural, political and current issues

· Provide diverse comedy entertainment on a regular basis.  At least one show per month.

· Produce one major comedy show per semester for the University of Hartford

· Maintain and advertise a comedy committee to assist in the deciding of comedy shows and lectures

· Advertise any and all upcoming events

Special Events
· Program major campus events for example: Laser Tag, Paintball

· Provide special events that will fill programming voids when possible and give Kampus Activities Team a balanced program

· Serve on various university committees regarding special programs: Hawk’s fest, First night, parents weekend, midnight mania

· Expose students to the areas of fine performing arts by providing diversified cultural programs both on and off campus, including but not limited to, film series, Broadway shows, sporting events

· Provide programs in the Java City and Hawks Nest areas to fill programming voids

· Responsible for booking all inflatables and specialty acts or food for spring fling

· Advertise any and all Kampus Activities Team events

· Maintain and advertise an active and working committee

Java City/Hawks Nest Programmer

· Program small musical events for Java City Coffee House and The Hawks Nest on a consistent basis

· Produce open mic nights, karaoke, poetry slams and other coffee house events on a monthly basis

· Provide a large variety of entertainment in these venues

· Program non music events in these venues on a regular basis

· Assist the concerts chair on committees pertaining to the concerts as well as keep close contact with the local music industry

· Have a close working relationship with local bands, performers and acts

· Advertise any and all Kampus Activities Team events

Publicity
· Identify marketing campaigns for each event.  Promote all Kampus Activities Team events and make information readily available for the student body.  All publicity must reflect positively on Kampus Activities Team as well as be professional

· Compile and maintain archives or records of events for Kampus Activities Team scrapbook

· Work closely with printing services

· Maintain the Kampus Activities Team publicity boards by updating them on a monthly basis

· Design and copy all event flyers

· Maintain and advertise a working publicity committee who will street team and flyer campus venues

